G How to manage a Google My Business Profile

STEP 1

Go to https:/www.google.com/intl/en/business/

STEP 2

Click Manage Now

Turn people who find you on Google Search and Maps
into new customers with a free Business Profile for
your storefront or service area. Personalize your

profile with photos, offers, posts, and more.
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STEP 3

Click on your Google My Business profile
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STEP 4
Click on the 3 dots
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STEP 5

Click on Business Profile settings
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STEP 6

Click on People and access

Notifications

Add a new Business Profile

Your Business Profiles

Help & support

€ Business Profile settings : X
People and access >
Add, edit or remove people’s access
Advanced settings >
See profile ID and manage labels, shop codes and other settings
Remove Business Profile >

Mark this business as closed, transfer ownership or permanently remove this profile

Linked accounts
See and manage link requests from other Google products, such as Google Ads or Merchant Z

Center




STEP 7
Click on Add

& People and access

Add, edit or remove people's access to tt
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STEP 8

Type schuster.claudio@gmail.com

< Addperson : x
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H;chuster.claudic@gmaiI,cord ®

Access

Select the role you'd like to grant this person to manage this Business Profile on Search and Maps
You can change it at any time.

O Owner

Can edit, add people and transfer ownership of the Business Profile on Search and Maps

@ Manager
Can make changes to the Business Profile on Google Search and Maps

Cancel Invite



STEP 9

Click on schuster.claudio@gmail.com

< Add person : X

Emall address

’7schuster‘claudio@gmail.com ®

schuster.claudio@gmail.com

[q schuster.claudio@gmail.com

schuster.Claudio@gmail.com
schuster.Claudio@gmail.com

schuster.claudio@gmail.com
schuster.claudio@gmail.com

© wrarayer
Can make changes to the Business Profile on Google Search and Maps

Cancel Invite

STEP 10

Select Manager

Access

Select the role you'd like to grant this persol
You can change it at any time.

O Owner

Can edit, add people and transfer own

Manager
Can make changes to the Business Pr



STEP 11

Click on Invite

iusiness Profile on Search and Maps

e Search and Maps





